LORAL LANGEMEIER

FAST TRACK Program
Personal Skill Set Worksheet

So you may be asking yourself, “What skills do | have?” And, that’s a great question.
Take a moment now to complete the following exercise.

Make a list of the skills you know you do well. This might include something simple
like answering phones, running errands, or listening to people. If could include skills
like designing websites, carpentry, or auto mechanics. It may even be hobbies like
pottery, sewing, or music.

Make a list of 10 or more skills you have:
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Now that you have identified some of the skills you know how to do, take a minute to
identify which 3 skill sets could be quickly turned to create cash fast.

Most people are spread thin with work and family — some of the things they want to
do just never seem to happen. Focus your list on skills you have that could ease the
stress on someone else and they would be happy to pass on to you.

Select 3 skills you can use to create cash fast:

Now, there are probably a lot of things you have done in the past that you are not
really excited about. Passion creates energy. When you are passionate about your
work, you have more energy to get the job done.
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Action Item: What Really Excites You Make a list of 3 or more things that really
excite you:

1.

2.

3.

Next, let’s consider what you have done in the past to make money. | want you to
dig back into you memory and think about all of the jobs you have had in the past.
Take an inventory of your jobs and what helped you to earn an income.

Exercise: Past jobs
Make a list of all of the jobs you have had in the past (use an additional sheet if
necessary):

1.

2.

3.

Action item: Complete the following table to analyze your skills:

Skill Set Analyzer:

The Directive The Answers
1. List your responsibilities at your job or
company

2. List the specific tasks associated with
these responsibilities

3. List any other tasks you do at your
job, even though they are not your
responsibility — because you like to or
because your feel compelled to do them
4. List the industries and markets in
which you have experience

5. List the tasks you do at home

6. List the activities you find yourself
doing in your free time

7. List the tasks others often ask you to
help them with

8. List the tasks you are good at and
might take for granted

Wow! Great job! You’re one step closer to building your Cash Machine. Let’'s keep
moving forward. It's time to match your skills with your Cash Machine ideas.
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